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Saskatchewan eTax Services (SETS) — Make a Payment
The following pages outline the steps required to make a payment in SETS.

In order to make a payment, you must be a Registered User on SETS, and linked to the tax account(s)
you will be paying for either as an Administrator or Authorized User. For instructions on how to
complete these steps, please review the guides available on SETS Learning.

The current payment options in SETS are electronic funds transfer (EFT) or cheque. We will be adding
new payment methods in the future. All other payment methods are still accepted and continue to use
the existing processes outside of SETS. If you want to use an existing payment method not available in
SETS, you may still file your return in SETS and pay separately.

There are two ways to make a payment in SETS. To make a payment immediately after filing a return,
follow the steps in section 1. This is the recommended way to make a payment, as it is easiest and
quickest to complete. To make a payment at any other time, follow the steps in section 2.

1. Make a Payment Immediately After Filing a Return

1.1 From the return confirmation page, click “Make a Payment Now”

Once you have successfully filed your return, select the “Make a Payment Now” button to begin the
payment process. For guidance on how to file a return, review the Filing Original and Amended Returns
Guide available on SETS Learning.

l‘ Saskatchewan Saskatchewan elax Services

Home Profile Information Account Inquiry ~ Online Transactions » Message Center~ Service Requests ~

Enter Tax Return - Confirmation

Mokr » Fayment Kow Privs



http://www.sets.saskatchewan.ca/rptp/portal/footer/taxinformation/setslearning
https://sets.saskatchewan.ca/rptp/portal/footer/taxinformation/setslearning/
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1.2 Select payment amount and payment method

On the next screen, you may enter your payment amount and payment method (EFT or cheque). You
may also select the checkbox to pay the total outstanding balance. Checking this box will automatically
populate the full balance on the period in the “Payment Amount” field. Select “Next” to continue.

Skip to section 1.3.1 if you selected EFT payment method, or skip to section 1.3.2 if you selected cheque.

l‘ Saskatchewan Saskatchewan eTax Services

Home Profile Information » Account Inquiry = Flle and Pay ~ Mecssage Center ~ Service Requests « Tax Info

Form Payment ©

Form Details

Tax Chent Mo TEST SOHOO Petiad End Date

Accosmt PROPLRTY TAURIGISTIRED 50000 DOVIRON Amount Dve

Accoum 0 ACCOUNT I0oms Pax? Heturn Confirmatoon ¢

Penalty and interest Is calculated as of 09-Nov-2018.

Tetsd Tax
Penanty Amount Due
Interest Asmount Due S350

Totad Aenount ODue $13.335.04

* Payrvent Aot 3 heck here to pay Total Outstandng Balsocs

* Payment Method v
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1.3.1 EFT payment example

If you selected the EFT option, you will now be prompted to enter your banking information to continue.
If you would like to save your banking information for future use, you can do so by inputting a
“Nickname” for the account. Each tax account under your tax client entity will require you to input this
information upon initial use of the EFT option.

Note that you cannot use the same “Nickname” with the same bank account information for more than
one tax account (please create a different “Nickname” for each tax account if you are using the same
banking information).

The payment effective date can be future dated if you wish. In order to cancel a future dated payment,
navigate to “File and Pay” then “Saved Items” and select the yellow “View Scheduled Payments” button.
Cancel the payment by clicking on the trash can icon.

Note: in order for your banking information to be accepted, the information entered must exactly
match your bank statement/bank account (including spelling of the account name). There is also a 30
character limit for the Bank Account Holder Name field.

Gnlin ¥ ranssctions

Schedule Electronic Payment @&

Make an electronic payment directly from your bank account,

Additional Penalty and Interest may accrue If payment Is not made as of 159-Nov-2018.
Tax Client Mame  TOWNOF TEST Payment Ameunt  $1,000.00

Cluse an igting Bk ACoouint

Fluase sulect o Bank Account None

= Ackd Maw Bank Account

* Tranait Humbesr Plesse srtsr all & digits, including zsrosa

< Instituthen ID Fleaas snter all 3 digits, including ceross

“ Rank Account Mambees

Confirm Bank Account
s b

* Rank Account Typs e

= Bank Account Holder Name

Micknamas Enter a "nickname” far this card If you wiould ke to save it for fubure payments

Enter Paymant Effect ive Date and Authari zatian

* Effactive Date Fridwy, 18-11.2018 =

[ =i heraby suthorize the withdeswsl of funds s specified sbove for tas paymants

Cancal Submit



1.3.2 Cheque payment example
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Selecting cheque as payment method will create a PDF payment coupon you can print off and mail in to

the Ministry of Finance. Below is a sample of the payment coupon.

PAYMENT COUPON

Minsistry of
/ Finance
Revenue Division

Coupon Id: 1000014777

Entity Name(s): TOWN OF TEST - Account ID: 6828727

Remittance:

LA PR T

L- PCF1 1501 1000014777 00000100000

2. Make a Payment Any Other Time

2.1 From the home page, select “Make Payment”

1

1000.00

On the homepage, the “Make Payment” button will be visible if you have any periods with an
outstanding debt. Clicking on this button will begin the process to make a payment.

Saskatchewan eTax Services o .
| Saskatchewan n
l Home Profile Information « Account Inquiry - Flle and Pay ~ Message Conter » Service Requests - Tax Info
Tax Accounts @
Welcome, Lead
You Rave 0 incamplete documents “A t ¥ Rccowet 1 § Lant Activity Dane § Corvont Balonce $ Laat Peviod Flled
You last logged = o LOUCAT - NT 0T 12 STREET, REGNA SX ALH 55408 08.2018
Fridwy, 0% 122018 00:19 PM TAX 0 CANADA
'3 TIRS
User Profile Summary EDUCATION PROPERTY  ACCOUNT (D:431T648 123 STREET, SEGHW, S1 A
Tax 303 CAMADA
RLO
=%
> g 1102602 entiies K < > W
Fax Client Information
Outstanding Debts © sk Pojrmert
TEST QY $ Accaunt LR -l ! t 6 nal LRl
131 STREFT
XALS 203 f A RTY TAUR [RED S0 " M C 1] (S ST
13 A 3 TAX STER e AN ¥ »
Select & Tas Chemt L ATION PROPERTY TALREG ACOUNTIOSNTEY = Mdd 14 ALY
CAY € TAX 117 A 1T L) 3 5 A
HoWing 110 4 of & erines N < > "
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2.2 Select the type of payment

You may select the Type of Payment from the drop-down menu provided. Most often, “Payment on
Account” will be selected. A complete list of the payment types, and their uses include:

- Audit Payment Remittance — select this option if you are paying an amount due based on an
audit by the Ministry of Finance

- Bill Payment — select this option if you received a Billing Notice from the Ministry of Finance

- Fuel Interim Payment — select this option if you have a fuel account with an interim payment
due

- Payment on Account — select this option for any general balance outstanding

Note that selecting Payment on Account will not bring penalties and interest up to date.

I, Saskatchewan SETS

Saskatchewan eTax Services =y

Home Profile Information « Account Inquiry = Flle and Pay ~ Message Center ~ Service Requests « Tax Info

Make a Payment ©

Make an electronic payment or print out a voucher to be mailed with a cheque.

Type of Pay=ent
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2.3 Complete the “Make a Payment” screen
Based on the type of payment selected in section 2.2, complete the drop-down menus provided. Ensure
you select the proper Tax Client, Account and Account ID (if required) prior to continuing.

[‘ Saskatchewan Saskatchewan eTax Services

Home Profile Information ~ Account Inquiry ~ Flic and Pay - Message Center ~ Service Requests ~ Tax Info

Make a Payment ©

Make an electronic payment or print out a voucher to be malled with a cheque,

* Type of Paymment »ymens on A 1 v
*TaxChent Name  TEST CITY v
Account ECLCATION PROPERTY TAXRE TERED SOHN SNV

Account 1D ACCOUNT 1lren1Te PERATING SANE: TESY SCHOOL DOV,

Form Type FAYMENT VOUCHER v

* Filing Period Joie-n 3014 e

Nest

2.4 Complete the payment
Refer to section 1.2 through section 1.3.2 for steps on how to complete the payment.



