Government
of
A Saskatchewan

Ministry of Finance

Saskatchewan eTax Services (SETS) — Register Your Business
The following pages walk through how to register your business on SETS. This has been broken down
into the following sections:

Register a New Business for PST, LCT/VPT, BCP and/or IFTA: Applies to businesses that are not

currently registered to collect and report provincial taxes.

Register a New Tax Program Under an Existing Business: Applies to businesses that are currently

registered under another tax program and wish to register for another tax program.

1. Register a New Business for PST, LCT/VPT, BCP and/or IFTA
The New Business Registration Form can be used by businesses that are not currently registered to

collect and report provincial taxes. If the business is already registered under another tax program, and
simply wants to register for a new tax program, follow the Register a New Tax Program Under an

Existing Business process.

a.

Click on “Register a New Business for a PST, LCT/VPT, BCP and/or IFTA account”
Navigate to the Register a New Business for a PST, LCT/VPT, BCP and/or IFTA account form.

Quick Links

Learn how to use SETS

v File your b return as a guest filer
 File a Casual tax return

A Forms

+ Register a New Business for a PST,
LCT, BCP andfor IFTA account

Review and Accept the Terms of Use

In order to create an account, each User must agree to the SETS Terms of Use. Please review
the Terms of Use and select the checkbox at the bottom of the Terms and Conditions panel
stating you agree to the Terms. Once completed, click “Next” to continue.


https://sets.saskatchewan.ca/rptp/portal/home/busreg
https://sets.saskatchewan.ca/rptp/portal/home/busreg
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c. Enter Submitter Information
Enter your details in the Submitter Information section and select the “I’'m not a robot”

checkbox validation. Fields marked with an * are required. Once completed, click “Next” to
continue.
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dicstes required field
submitter Information
FirstName | Kayl * Daytime Country Code | CANADA (+3) ~
N “DaytimePhone | +1305757.7743
Mobile Country Code ]
Mobile Phane
Email | kaylinnunn@
*ConfirmEmail | kaylinnunn@:
Im not a robot
Cancel Net

d. Complete the Application Form
Input all of the requested information within the application form.

Please Note:
e Fields marked with an * are required.

e Back buttons allow you to navigate to a previous page within the form without losing

any of the data entered.

Continue / Save and Continue buttons allow you to navigate to the next page once data
in all required fields have been input.

e C(Clear buttons allow you to remove all of the data input on the specified page.



2.

e Names and Addresses previously entered on the form are stored in the address

dropdown to save you from having to re-enter the information. You can view these by
selecting the dropdown:

Mailing Address

* Mailing Address:

“Country | CAMADA ]

e  Where tables exist within the form, the Add button allows you to enter data into the
table and the delete button allows you to remove data that was added in error.

Nature of Business

* lteration # 4 Description of the Type of Business and Product{s) or Service(s) Provided in SK 4 Estimated % of Revenue
1 Bounce Castle Rentals s0 Delste
2 Trampoline Sales 50 Delste
Showing 1402 0f 2 entries
Add
€Back Clear Save and Continue

e. Complete the Electronic Signature
Review the declaration and agree that the information provided is accurate and that you are
authorized to submit the form. Select “Yes” to confirm agreement and continue, or “No” if any

updates or changes are required before confirming.
File a Form - Signature @

roper: - (T

Upon knowledge of a possible penalty being incurred, | acknowledge that 1 am authorized to file this document online.

Please select the "Yes" button if you agree. Select the "No" button to cancel the submission and go back to the previous page.

No Yes

Register a New Tax Program Under an Existing Business

In order to register for a new tax program under an existing business, you must be a Registered User on
SETS and linked to the business as an Administrator or Authorized User. If you are not a Registered User,
please review the Sign Up Guide and Linking Entity/Administrator Guide to set this up.

a. Loginto SETS

Click here to access the SETS homepage, then login to SETS by entering your User ID and
Password in the Member Sign In.
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SETS will be unavailable this evening from 5:00pm and 9:00pm for

User D scheduled maintenance. We apologize for any inconvenience.
Tax Information

Please Enter User 1D

Welcome to SETS! Please use the following link to find help guides to Recent Updates
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Forgot User ID? Forgot password? You can file returns and make payments without registering on SETS.

Platforms and Marketplace
To do this, select “File your tax return as a guest filer’ from the Quick Facilitators
T A PO « IN 2017-20 Non-Resident Vendors


https://sets.saskatchewan.ca/rptp/wcm/connect/b62d7d67-5cf6-41a1-ba5d-50d9b35963b6/SETS+Sign+Up+Guide.pdf?MOD=AJPERES&CACHEID=ROOTWORKSPACE-b62d7d67-5cf6-41a1-ba5d-50d9b35963b6-mAlCDPy
https://sets.saskatchewan.ca/rptp/wcm/connect/f5169449-19b1-4c4b-a0fa-2ce762c21f4f/Updated+-+SETS+Linking+Entity+-+Administrator+Guide.pdf?MOD=AJPERES&CACHEID=ROOTWORKSPACE-f5169449-19b1-4c4b-a0fa-2ce762c21f4f-mNeAj-y
https://www.sets.saskatchewan.ca/

b. Select Service Requests

From the ribbon, select the Service Requests dropdown and select New Service Request.
Saskatchewan!, SETS

Saskatchewan eTax Services

m Profile Information - Account Inquiry ~ File and Pay - Message Center - Service Requests - Tax Info EFSR

Global Help | Log Out

Manage Service Requests
Tax Accounts @ New Service Request



Complete the Service Request Form

In the Request Type, select “Add Account”. All details required for this request will be
populated. Input all of the requested information within the form.

Please note, fields marked with an * are required

Service Request Detail @

* indicates required field
Request Header

Request Number “RequestType | Add Account

RequestDate  23-06-2021 RequestStatus  Open

Requested By ~ MOF_Produser

* Description

* Tax Client Name MOF TEST CORPORATION ﬂ

Select Save

Request will be submitted to the Ministry and a confirmation number will be provided. All
change requests can be viewed by selecting Service Requests, then Manage Service Requests
(sample provided below). Only Service Requests with a status of “open” can be modified.

Manage Service Requests @

View or modify existing service requests,

* indicates required field

*TaxClientName | MINISTRY TEST CITY [v] CaseStstus | All ]
Filter Clear
* Request Date # Description # Type # Status # Taxpayer Name # Tax Account # Requested By
14-08-2018 test Increase Filing Frequency CLOSE RESOLVED MINISTRY TEST CITY Trina Worabec

Showing 1to 1 of 1 entries
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